EDGE PSTU-CSIT Student Training Program
Department of Computer Science and Information Technology
Patuakhali Science and Technology University

Dumki, Patukhali-8602

Standard Application Form for Enlistment for Printing Materials Supply for
EDGE PSTU-CSIT Student Training Program

Package Name: Providing Printing Materials for EDGE PSTU-CSIT Student Training

Program.
Package No: GD-01: PSTU/CSIT/EDGE/DSS/04/PRINTING/01/Lot-01

Invitation for Enlistment (IFE) NO: PSTU/CSIT/EDGE/DSS/04/PRINTING/01 Date:24 January, 2024
Issued on:
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\
EDGE PSTU-CSIT Student Training Program \\
Department of Computer Science and Informatfon T.echnology \
Patuakhali Science and Technology university \\

Invitation for Enlistment (Part A, of Schedule X of the PPR 2008)

GOYERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH

1. | Ministry Division Ministry of Education
| 2. | Agency University Grants Communication
3. | Procuring Entity Name Department of Computer Science and Information
Technology, PSTU
4. | Procuring Entity District Patuakhali
| 5. | Invitation for Enlistment
6. | Invitation Ref No PSTU/CSIT/EDGE/DSS/04/PRINTING/01
7. | Date 24/01/2024
KEY INFORMATION
8. | Procurement Method | Limited Tendering Method
| PARTICULAR INFORMATION
Date | Time
| 9. | Application Closing Date and Time 07.02.2024 during office hours
10. | Name &Address of the officer(s) Address

-Application Form Availability

CSIT Department, 2™ Floor, CSE Building,
PSTU, Dumki, Patuakhali

-Receiving Application Form

CSIT Department, 2™ Floor, CSE Building,
PSTU, Dumki, Patuakhali

INFORMATION FOR APPLICANT

11.

Eligibility of Application

a.  Must have valid Trade License

b.  Must have TIN

c.  Must have Bank Solvency Certificate
d.  Specify others, if any

12.

Price of Application Form ( TK)

TK. 200/- (Two Hundred Taka Only.)

13.

Enlistment /Renewal Fee (TK)

5000.00/2000/00

PROCURING ENTRY DETAILS

14. | Name of Official Inviting Application Prof. Chinmay Bepery
15. | Designation of Official Inviting Application | Chairman
16. | Address of Official Inviting Application CSIT Department, 2nd Floor, CSE Building,
PSTU, Dumki, Patuakhali
17. | Contact details of Official Inviting 0427-888376 (ext: 282); chairmacsit@pstu.ac.bd
Application
18. | The Procuring Entity reserves the right to reject all Application
Professor Chinmay Bepery
Chairman

Department of Computer Science and Information Technology
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Guidance Notes on the use of
Standard Application Form for Enlistment (SAFE) for goods

1. These guidance notes have been prepared by the CPTU to assist a procuring
Entity (PE) for preparing and maintaining using the Standard Application Form for Enlistment (SAFE)
list(s) of enlisted suppliers for use only in the case of procurement of Goods and Related Services under
Limited Tendering Method (LTM).
2. The procedure for enlistment shall the provisions in Rule 52 of the public procurement Rules, 2008
(PPR 2008) in accordance with Section 32 of the public procurement Act, 2006 including amendment
thereto. SAFE has been adapted based upon the best national practices to suit the particular needs of
procurement of Goods and Related Services of low value.
3. The use of SAFE applies when a PE intends to select suppliers for the procurement of goods and
related services under LTM Method pursuant to Rule 63(2) of the PPR 2008.
4.  PE’s shall maintain the list of enlisted suppliers by types and categories of Goods and Related
Services as appropriated.
5. SAFE Document shall be made available to the potential applicant/enlisted suppliers for
enlistment/renewal of enlisted suppliers/contractors as soon as the relevant advertisement is published
in the newspapers.
6. The price of the Application Form shall be fixed by the PE for enlisting the suppliers/renewing
enlistment of the suppliers on the basis of reproduction and administrative cost of the SAFE documents.
The price of Application Form shall be non-refundable and payable in the form of pay Order/Bank
Draft/postal order in favor of the PE.
7. Application shall be hand-delivered and upon request from the applicant the PE shall provide
necessary acknowledgement of receipt. If the SAFE document allows electronic submission, the same
also can be done.
8. PE shall directly advertise Invitation for Enlistment (IFE) pursuant to rule 90 of the PPR 2008 and
[FE shall follow the specified formats in Part A, of Schedule X of the PPR 2008 (also provided with this
document).
9. IFE shall be advertised usually al the beginning of each Financial Year so as to facilitate participation
by the newly enlisted suppliers in the upcoming procurement proceedings. Until such time the previous
list will remain in vogue.
10. The list shall be prepared/updated on annual basis by an Enlistment committee and the list Approved
by the Head of procuring Entity (HOPE) or an officer authorized by him or her pursuant to Rule 52(3)
of the PPR 2008. The enlisted suppliers may be retained or excluded from the approved list upon
performance evaluation as per a standard policy approved by the Head of Procuring Entity which should
be made available to prospective suppliers during the enlistment process. The key performance
indicators should also be made available to them to make them aware about the performance evaluation
process.
11.  The PE shall give minimum seven (7) day time for preparation and submission of Application
.pursuant to Rule 52 of the PPR 2008.
12.  Minimum qualifying requirement for enlistment or renewal of enlistment shall be specified in
Para 4 of the Application Form. For much detailed requirement additional sheets may be used by the
PE/applicants.
13.  The selected Applicants shall be required to deposit a predetermined fee of Tk. 5000 (Taka five
Thousand) as ‘Enlistment Fee’ and Tk. 2000 (Taka two Thousand) for ‘Renewal of Enlistment Fee’
in the form of pay Order/Bank/Demand Draft in favor of the PE.
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Application Submission Letter

IFE NO: Date: DD/MM/YY \
To
Professor Chinmay Bepery

Chairman
Department of Computer Science and Information Technology

/We declare that. I/we have the legal capacity to enter into a contract with you, and have not been
declared ineligible by the Government of Bangladesh on charges of engaging in corrupt, fraudulent,
collusive or coercive practices.

I/We am/are not submitting more than one Application in this enlistment/renewal of enlistment process
in my/our own name or other name or in different names.

I/We have examined and have no reservation to the Document issued by you.
I/We certify that to the best of my/our knowledge, the information provided by mefus is correct and true.

I/We understand that if any of the particulars and statements provided above is proven to be incorrect
and false, my/our enlistment shall be liable to cancellation.

I/We understand that you reserve the right to reject all the Applications or annul the enlistment
proceedings without incurring any liability to Applicant.

Signature of the Applicant
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Application

[This Form should be completed and signed by Applicant]

To:
Professor Chinmay Bepery
Chairman
Department of Computer Science and Information Technology

Date:

Invitation for Enlistment NO: PSTU/CSIT/EDGE/DSS/04/PRINTING/01

Application Type: O First Time Application O  Renewal application [USE N MARKS]|
1. Information of the Applicant
1.1 | Applicant’s legal
Name:
1.2 | Constitution of O Proprietorship
Applicant: O Partnership
[USE Y MARKS] O PvtLud
1.3 | Date of
Constitution:
1.4 | Business/Mailing
Address: € Vill/SHTCEL: vuevneevereneneeisisrnrnressaseeesensasnnreseroranssasstassnasason
0 PiDF isusesesmessnssesinse i sisishses deame s qe su suaLeviasndnaiiasaes
@  DISHICHCIEY: ovovrerereersessoremsinnmsnssnsessussrnanssstssoosennanesnsessee
¢  POSE COHEE .ouononveissiistsusisssnssasasnoasneoanaingonsaiaipnssssussiaisioses
o Telephone/MObIle:...ceeveierereiniiiiiiiiiiisessssssensnn e
PR = ¥, £ PRSP PR T ETRTR RIS RLLL LAY
1.5 | VAT Registration
Number:
1.6 | TIN:
1.7 | Personal information
of proprietor @ NAIME euveenienireeceersiiossrnrnsrmrerirrertoeserisonnasasnsionssaniss
o Male/Female [USE Y MARKS]
0 Father’s NAME: tuvvvueerreeerersrnrenrenenrereseieisonnmnnsonesssesnesneennsasts
0 MOLhEI’S NaMIE: tuouineneniiineiieitieiiiet it eraenaaaaesiasttiianaanes
8 AEI e e
e Education Qualification: ........eveerrunniriviinneiiiiiiinneee
o National ID (if ny): «ceeveeveremmmnnerriiiiriniriiecciisiiiiasssasseaen
1.8 | Details continuation o Telephone:
of 1.6 e Fax:
e E-Mail:
1.9 | Particulars of Bank ¢ Name of the Bank:
Account o Dbk
e A/C No:
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2. Other information of the Applicant
2.1 | Applicant Catcgory O Standard off-the-shelf O Custom designed
[USE Y MARKS] O Other/Mise. (Specify)
2.2 | Number of e Technical:
Employees e Support stafT:
o Other:
[List of key Personnel, CV of technical Personnel are to be attached with the
application]
2.3 | Financial Resources available to meet the case flow: (Attach all relevant papers to support the financial
Solvency like Bank Solvency certificate.
NO Source of | Amount Available
Financing
3. Information on Debarment:
3.1 | Have you ever been O Yes If yes, please state when and where
debarred by any O No and for how long.
Govt. agency? [USE
vV MARKS)
4, Legal/Regulatory Requirement:
4.1 | a.Trade License
b. TIN Certificate
¢. VAT Registration
d. Article of Incorporation if applicable.
5. List of supporting documents submitted (tick appropriate one)
5.1 |e 3 copies of PP size photograph of proprietor/managing Director o
5.2 |e TIN Certificate a
5.3 |e VAT Registration certificate O
3.4 |e Affidavit/Articles of Incorporation of the Vendor (as applicable) O
5.5 |e Valid Trade License O
5.6 |e Evidence in support of age of proprietor/Managing Director i.e., NID o
3.7 |e Original or copies of certificates for supply, from concerned
department/organization/clients, (Ref para 4) o
5.8 |e An affidavit, confirming that Applicant has the legal capacity to enter into a contract
with Procuring Entity, and have not been declared ineligible by the Government of O
Bangladesh on charges of engaging in corrupt, Fraudulent, Collusive or Coercive
practices
5.9 |e Documentary evidence of supplying goods and related services a
5.10 | Specimen Signature of the

Applicant:
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Description of Supply/ Services

Package No: GD-01: PSTU/CSIT/EDGE/DSS/04/PRINTING/01/Lot-01
Package Name: Providing Printing Materials for EDGE PSTU-CSIT Student Training

Program.
Requirement/Scope of work: Providing Printing Materials (¢FPf Fifaga Gz @ 2152 (Course

curriculum Design and Printing), 3 {252 5% (Pen with printing), G{va'i? fEwiz @ f2f52 (Note book
design and printing), 371 (Bag/Bag pack with printing), S12f% 316 @3 @ 452 (1d Card Design and
printing), ¥ =ia a3 @ f&ifFe (Certificate design and printing), RToHl w3 @ faf62 (Report design

and printing) for student training program.

SL

Particulars of Items

Description of Items

Pl ey iz @
ffoe (Course curriculum
Design and Printing)

As per required sample and design.

o7 fRIf5R 3% (Pen with
printing)

Category: Black Ink Ball pen
Tip: 0.6 mm

Ink Color: Black ] )
Body type: Tenfon Plastic Body Pen (Parker Standard) with dye 4 Color laser print of 2 sq inch

Branding: Digital Skills for Students logo & any others Logo
Nib: 0.5mm
(As per design)

53 Rwizw e f2rfse
(Note book design and
printing)

Pads of lined minimum paper 160 pages (80 leaves) per pad, Width-5.5 inch & Height-8.5 inch,
Cover/Back Page: 600gam Swedish board with color logo, Inner Page: 100gsm offset paper with
Black ring Binding, Cutting & Lamination: Dye cut, Matte & Spot Lamination.

Branding: Digital Skills for Students logo & any others Logo

(As per design)

371 (Bag/Bag pack with
printing )

Fabric Name-3-3 600D Ripstop (water proofed) fabrics with PVC
coating (ait proof)

Zipper-Water Proof

Main Material: Polyester

Lining Material: 210 Plaster

Runner-Metal and Rubber. (10 pcs)

Style: Fashion

Closure Type: Zipper & Hasp

Handle/Strap Type: Comfortable

Capacity 20-30 kgs.

Interior: Interior Chamber. (3 chamber)

Carrying System: Hand Carried und Carried on Back

Usage: Daily Used

Packing: Ipes poly

Color: Customized Color

Logo: Accept Customized Logo Material: Waterproof Polyester
Size: 18/12/5.5"

Side Pocket 2 pcs, Front pocket 3 pcs, Laptop Part 1 pes (Laptop
Size 15 inch), Pen Pocket 3 pcs, Dairy Pocket 1 pcs, Handle Pocket
1 Pcs, 2 Moi

Laptop chamber: Height 14", Width: 12"

1 Sewich Stop Foam, Net, Belt, Eva, Elastic, and Print (as per
design)

Branding: Digital Skills for Students Logo & Any Others Logo
Print: 4 Color Print (As per design)

Id Card (Id Card Design
and printing)

Strap: long 36" Width-1.5 mm,

Lanyards with ID Card

ID Card: Width-2.56 inch, height-3.5inch, 2 side Digital Print with Export Quality Still Cover
Branding: Digital Skills for Students logo & any others Logo Print: 4 Color print (As per design)
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SL

Particulars of Items

Description of Items

Certificate:

Size: Ad size

Paper: 250 Gsm Ice gold Paper/ Art card Ambrose

Print: 4 Color Print

Design: Standard Design

Branding: Digital Skills for Students logo & any others Logo

T [wiaa @ @5 (As per design & Content)
6 | (Certificate design and Holder:
st Size: W 9 inch X L 12 inch (As per design)
rintin
P g Color: 4 Color Print
Pack Type: Packet
Cover/Back: 300gsm Swedish board with color logo
Cutting & Lamination: Dye cut, Matte & Spot Lamination.
Branding: Digital Skills for Students logo & any others Logo
(As per design)
S| TR Fowte o e
(Report design and printing) As per required sample and design.
8 11 (Banner) As per required sample and design.
9 ; \ ' As ired le and desi
Trammg Brochure per required sample and design.
10 As per required sample and design.

(’B‘n‘gm Stand Banner
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